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Welcome to the Lenovo- Marketing Asset Builder

HELP CONTACT US LOG OUT

The Lenovon Marketing Asset Builder is a tool which will enable you to create
co-branded collateral based on our compliant asset templates,

#8 Windows10Pro

=

The am of this guide is to walk you through the steps involved using the todl,
making it quick and easy to create your own marketing asset,

Welcome to the Lenovo Marketing Asset Builder

st ke : Y e Welcome to the Lenovo
MY ACTIVITY S Marketing Asset Builder

Quickly and easily create your own marketing collateral using
My Activity is where you can keep track of all current and previous campaign Vendorreports v SR ———
activity as well as create, edit, publish, re-publish and delete your assets. SREAIE AN
To see how this section works, please visit the My Activity section of

Ed

My account

this guide.
Campaign User Guide How it works Support
Create your own Our quick start videos = =y Please contact our helpdesk for
marketing campaigns make creating your "m support:
and collateral with our marketing campaigns ==

(@) helpdesk@partnermarketing.com

comprehensive guide as easy as 1-2-3
GET STARTED MORE DETAILS or click on the "Help” button above.
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Getting started

How To Log In

1. Go to lenovoassetbuilder.partnermarketing.com/SSO/
2. Enter your Usermame and Password.

3. Click Login.

Need help using the tool?

Contact us by email: helpdesk@partnermarketing.com
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My Account

CONTACT US LOG OUT

Update Your Account Details ,
- Windows10Pro

A 3
In the My Account section of the site you are able to update your account detalls, Inte
company detalls and settings. To access the My Account section click on the

My Account button in the left-hand navigation of the site page.

Welcome to the Lenovo Marketing Asset Builder

Your details should have been automatically populated in the talbs however, if they —
are invelid or not present, please il in the required fields. L ol Welcorma o he Lenovo

Help button o Marketing Asset Builder

Quickly and easily create your own marketing collateral using
our Lenovo approved campaign templates

Need help using the tool”? Contact a member of the helpdesk, Yendon pors B

— CREATE CAMPAIGN |
[ [4]

Create your own

marketing campaigns
and collateral with our
comprehensive guide

GET STARTED

make creating your support:
marketing campaigns
as easy as 1-2-3

MORE DETAILS or click on the "Help" button above.

Our quick start videos ‘W Please contact our helpdesk for
5
-

|’@ helpdesk@partnermarketing.com
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Lenovo.

My Account

My l \CCOU nt Account  Logo  Password Company Details Settings  Notifications.
Email * (2) partner.user@parinerco.com
ACCOU nt First name * Partner
Last name* User
1. Filin all required fields. Job e
Telephone number *
Logo SAvE
1. Upload your logo by clicking on Upload a Fie button.
My Account

2. Browse for your logo then click Open to upload it to the system.,

Account Logo Password Company Details Settings Notifications

3. Once uploaded, your logo wil appear. To delete the logo, click Delete File.

Upload your logo

Settings
1. Fill in required fields by choosing from a drop-down menu. You can change your Please upload your logo In EPS (veclor)format. A
vector logo file will allow us to provide you with the
|aﬂguage and ema” foy’mat E::t print and web ready personalized assets for your
. Drag logo here

2. Click Save. ?
PARTNER “a.
LOGOW™

EPS format - High resolution

[EEE™

JPEG format - Low resolution

My Account

Account Logo Password Company Details Settings Notifications

Language * English
Timezone * (GMT) Western Europe Time, London, Lisbon, Casa ¥
Email Format (@ HTML (Colour and Images)

Need help using the tool?

Contact us by email: helpdesk@partnermarketing.com
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Creating Marketing Collateral ; (@D
(]
=l Welcome 0 me Lenovo™ Marketing Asset Buiider | Asse! builder | Choose.
. Home Create your co-branded asset
STEP 1: Choose a campaign e
e Fier assets by Language ® Assettype . Q Search by keyword
Example assets: i
W oescomamnons
* Poster [ ——
My activity == 5 configu et 3 on
o Email o aeme et v e .
. o i z R ——— CEDD 0 swami
® Print Advert ey == e e e o o i
[ Ivr:g‘;?:;’!rﬁ F-)rmuneslner(nvm;:‘;z‘:ndve\lah\m Al assets are subjectto
® Animated Web Banner — il
ThinkPad X1 Carbon newassers | Gssas | |
e Static Web Banner T BstBusingss Uirabook Ever Uira-Thin,Uirs-Light Builtfo Periommance
[}
On the left-hand side of the screen, click on Asset Builder in the navigation bar. A menu . . = !
will appear undemeath. Click on Create a New Asset to view all avalable assets then select B ‘
the asset that best suits your business. Rere, Epere  Enese B
If you have a specific asset or type of communication in mind, the drop down boxes at Thinkpad Yoga Nor s} e E
ThinkPad Tablet 10 Newassels | SAssals

the top of the page can help you locate the right campaign quickly. You can select your
campaign by language or type.

ThinkPad X1 Carbon Email

STEP 2: Create your asset i
| m—
Select your asset
Once you have selected your asset, a quick preview with a brief description '
wil appear. -
Click on Create This Campaign An email template which can be customised with your

own company logo, your own copy and calls to action

m CREATE THIS CAMPAIGN

Need help using the tool?

Contact us by email: helpdesk@partnermarketing.com
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Lenovo.

Create Your Asset

STEP 3: Customize your asset R § T O T @
You can customize your asset in different ways according to the type S T
Of Commum‘caﬂom ‘ Canipain taoe partner emal Sanew b pariner user@parinerco com L'J m:::“::ji
Begin editing the asset by simply clicking on the red pencl icons B \ou can change the e g8 s Gresta Toos
headlines, body copy and célls to action. You can also change typographic options B s el
including fonts, text styles and alignments. i The Future of Business Computng Redeted

| Preview LSRR CAMPAIGN OVERVIEW

ThinkPad X1 Carbon
Emmail

An email template which

can be customised with

| YOUF OWR COmPany logo,
your ewn eopy and calls I
action

|ENCOM

THE FUTURE OF
BUSINESS COMPUTING.
REDEFINED.

SCES
AWARDS

THE NEW LENOVO™ THNKPAD® X1 CARBON.

AT JUST 1.3 KG, IT'S THE LIGHTEST 14°
PERFORMANCE LLTRABOOK™INTHE WORLD"

LEARN NG

Meet the machine that defies everything business Ultrabooks have stood !
Forged out of practically indestructible carbon fiber, this 14" laptop is
extremely thin and light* at 17.7 mm and 1.3 kg

Need help using the tool?

Contact us by email: helpdesk@partnermarketing.com
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Create Your Posters

STEP 3: Customize your campaign ST (NGt N PN

CREATE CAMPAIGN PAGES

Here’s a guide to the different options available. @

Al-594mm x 841mm v
Posters
processor Windows 10

1. Edit the asset name

First edit the campaign name at the top of your editor screen,

2. Change the size

Lenovo

Choose the size of the poster template from the drop down menu. THE FUTURE OF
BUSINESS COMPUTING.
3. Change the processor image =l=p|==N|=b}

Choose the processor image you would like to use from the drop-down menu.

4. Change the text

By simply clicking on the red pencil icons Ed you can add text to headlines, body copy
and calls to action. Click on the icons and add your text.

HORLD'

5. Change accent and background colors

o-
I'"HNE,T“

AWARDS

Change the color of key text headers and background by selecting from the color pickers,

Need help using the tool?

Contact us by email: helpdesk@partnermarketing.com
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YOURPROGATSS. () THOOSE (@) CREATE @) PumuSt

Create your Emails e —

STEP 3: Customize your asset <D o e S
m m CAMPAON OVERVIEW

Here’s a guide to the different options available. mesees o
o

Emails E

ot | 3 THE FUTURE OF
1. Insert a subject line BUSINESS COMPUTING.
In order to begin editing the asset, you must first enter a subject line for the email then REDEFINED.

click Continue to edit the rest of the campaign.

2. Insert a hyperlink b

Click on the hyperlink icon [l to add in a web link or a mall to address. SEEY

MTHNKPAD® X1 CARBON

3. Change the text

By simply clicking on the red pencil icons E you can add text to headlnes, body copy @ | e am
and calls to action. Click on the icons and add your text, Meet I machine that defis everything business Utrabooks have siood i @
Forged oul of praciically ndestructible carbon fiber, this 147 lapiop is

extremely Bhin and ight* at 17.7 mm and 1.3 kg

1 ? .?L‘M
THIN

1.3
LIGHT

The new X1 Carbon not just carries forward the legacy of ThinkPad, it aHfi]
redefines the future of business computing
Intek® Core™ 7 vPro™ processor
Intefigent Coolng System
ColorBurst WOHD Display
Lenove RapkiCharge Technalogy

v domainaddress com [#]0]
pariner user@parinerco.com [#]
01234567890 -
1] | »
B BT

Need help using the tool?

Contact us by email: helpdesk@partnermarketing.com
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Create Your Emails

STEP 4: Review your work

When you've finished editing, you can preview your campaign in the window pane. This allows
you to check your campaign before subomitting it for approval. If you wish to go back and make
any changes simply click on Make Changes.

Lenovo.

File Detads Saved

THE FUTURE OF
BUSINESS COMPUTING.

THE NEW LENOVO™ THNKPAD® X1 CARBON.

AT JUST 1.3 KG, IT'S LIGHTEST 14"
PERFORMANCE ULTRABOOK™ IN THE WORLD*

Meet the machine that defies everything business Ultrabooks have stood [l
Forged out of practically indestructible carbon fiber, this 14" laptop is
extremely thin and light* at 17.7 mm and 1.3 kg

REDEFINED.

LES
AWARDS

LEARN NEZ g

Need help using the tool?

Contact us by email: helpdesk@partnermarketing.com
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Create Your Print Advert

STEP 3: Customize your asset
Here’s a guide to the different options available.
Print advert

1. Edit the asset name

First edit the asset name at the top of your editor screen.,

2. Change the processor image

Choose which processor image you would like to use from the drop-down menu,

3. Change the text

By simply clicking on the red pencil icons , you can add text to headlines,
body copy and calls to action. Click on the icons and add your text.

Lenovo.

YOURPROGRESS: () CHOOSE (@) CREATE (@) PUBLISH

CREATE CAMPAIGN PAGES

058 3 processor Windows 10

THE FUTURE OF
BUSINESS COMPUTING.
REDEFINED.

WINNER

AWARDS

[ prevew: |

Contact us by email

Need help using the tool?
: helpdesk@partnermarketing.com
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Create Your Animated web banners

STEP 3: Customize your asset

Here’s a guide to the different options available.

Animated web banner

1. Edit the asset name

First edit the asset name at the top of your editor screen.,

2. Insert a web link
In order to begin editing the asset, you must first enter a web link for the web banner
then click Continue to edit the rest of the asset features.

3. Change the processor image

Choose which processor image you would like to use from the drop-down menu.

4. Change the text

By simply clicking on the red pencil icons E you can add text to headlines, body copy
and calls to action. Click on the icons and add your text.

Lenovo.

YOURPROGRESS: () CHOOSE () cREATE () PUBLISH

CREATE CAMPAIGN

Campaign Hame
static banner en

Clckabie Link
htp:{fpartnerco.comenove

Please seiect the flems you would lke included on the tempiate

Choose a processar Windows 10 bl

== Windows10

CAMPAIGN OVERVIEW

ThinkPad® X1 Carbon
MPU

Use this siad er fo
co-brand with your logo
call-to action and company
detads. All assats are
subject o Inbol andior
Microsofl approvals peior 1o
use in case
reimbursements are
expected. In case Lenovo
budgets are used, final
assets are 1o be shared
with the Co-Marketing
Support Team
IenoVOERon-channel com
for final approvais. Please
note: The Intel processor
andior Microsoft Windows
version mentioned on the
product festure ssction
should be the same as the
logos used. (Exampie: With

an & processor logo, the
test Infef® Core™ i5-
52000 Processor shoukd
be mentioned). The Intel
processor i o be
mentioned in the first ine
foliowed by the Microsofl
Winoows version in the
second line on the product
feature section

Need help using the tool?

Contact us by email: helpdesk@partnermarketing.com
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Create Your Static web banners

STEP 3: Customize your asset

Here’s a guide to the different options available.

Static web banner

1. Edit the asset name

First edit the asset name at the top of your editor screen.,

2. Insert a web link
In order to begin editing the asset, you must first enter a web link for the web banner
then click Continue to edit the rest of the asset features.

3. Change the processor image

Choose which processor image you would like to use from the drop-down menu.

4. Change the text

By simply clicking on the red pencil icons E you can add text to headlines, body copy
and calls to action. Click on the icons and add your text.

Lenovo.

YOURPROGRESS: () CHOOSE () cREATE () PUBLISH

CREATE CAMPAIGN

Campaign Hame
static banner en

Clckabie Link
htp:{fpartnerco.comenove

Please seiect the flems you would lke included on the tempiate

Choose a processar Windows 10 bl

== Windows10

CAMPAIGN OVERVIEW

ThinkPad® X1 Carbon
MPU

Use this siad er fo
co-brand with your logo
call-to action and company
detads. All assats are
subject o Intel andior
Microsofl approvals peior 1o
use in case
reimbursements are
expected. In cass Lenovo
budgets are used, fina
assets are 1o be shared
with the Co-Marketing
Support Team
IenoVOERon-channel com
for final approvais. Please
note: The Intel processor
andior Microsoft Windows
version mentioned on the
product festure ssction
should be the same as the
logos used. (Example: With
an & processor logo, the
test Infef® Core™ i5-
52000 Processor shoukd

be menfioned). The infed
processor i fo be
mentioned in the first ine
fibowed by the Microsofl
Winoows version in the
second fine on the product
feature sechon

Need help using the tool?

Contact us by email: helpdesk@partnermarketing.com
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Creating marketing collateral

STEP 5: Publish your asset

Check that you are happy with all the asset fields. Click on the Publish button to publish
your Asset. You wil now be given specific options to output your campaign based on the
type of asset selected.

All printed items:

® Export the item for print using your own system.

Lenovo.

Assel builder

Reports

Vendor reports

My account

B8 Windows10Pro

Welcome fo the Lenovo Markefing Asset Builder | Asset builder | Export

vourPrOGRESS: () cHOOSE () CREATE @) PuBLISH
Publish asset

step 1

Your asset is ready to download straight away.

€ GO BACK TOMY ACTIVITY DOWNLOAD »

Need help using the tool?

Contact us by email: helpdesk@partnermarketing.com
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Creating marketing collateral

STEP 5: Publish your asset

Check that you are happy with all the asset fields. Click on the Publish button to publish your
Asset. You will now be given specific options to output your campaign based on the type of
asset selected,

Emails:
e Send the email through Asset Builder (recommended)
® Export the HTML email for use in your own broadcast system

To send the emall through the system please confirm the data permissions. Once you have
done this, you need to upload your data as an excel fle, You are then able to send a test emall
10 yourself 1o check this can be viewed correctly.

NOT SURE HOW TO POPULATE YOUR DATA?

You can download a CSV template which can help to populate your email
recipients. When downloaded, please complete the template with your data
and then upload it.

Lenovo.

Il Windows10Pro

Welcome fo the Lenovo Marketing Asset Builder | Asset builder | Export

VYOURPROGRESS. () CHOOSE (@) CREATE @) PuBLISH
Publish asset

step 1

How do you want to broadcast your email?

(intel'

1) This plattorm agheres to the UK Data Protection Act of 1998, Where the shanng of personal data with any pary s forbidden without
permission from the holder. This means iat any data that you add fo tis platform is yours and yours alone. Lenovo does not have

any ightto access o use your data

Broadcast your e

€ BACK

mail from this system Export the HTML for use in your own system

&8 Windows10Pro

intel)

Weicame o the Lenovo Marketng Asset Builder | Asset builder | Export

Asset builder

Reports

Vendorreports v

YOURPROGRESS () CHOOSE (@) CREATE (@) PuBLISH
Publish asset

step 3

Upload your list

much or
n email

A
OR BROWSE

Drag and drop your database here

< BACK

[ P orce

Saving a CSV from Excel
Select ‘Save As.’ and choose:
PC  CSV (Comma Delimited)

MAC Windows Comma
Separated (.csv)

Need some help?

Dow example CSV to
see how your dala should be
entered

DOWNLOAD EXAMPLE >

Need help using the tool?

Contact us by email: helpdesk@partnermarketing.com
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Creating marketing collateral

Once you have uploaded your CSV fle, you can broadcast your asset,
You can schedue this emall to go:

® As soon as possible

® At a scheduled time.

Once you have selected a date and time, Including timezone, click Send Asset.

Lenovo.

Assel builder

Reports

Vendor reporis

My account

B8] Windows10Pro

Welcome to ne Lenovo Marketing Asset Builder | Asset builder | Export

vour procress: () cHoose (@) create @) PuBLisH
Publish asset

Step §

Plaase select the date and time you would like your email to be

broadcast

2015-09-15 = 02:30 PM

GMT Western Europe Time, London, Lisbon, Casablanca

Please check the below detalls before you broadcast your asset

Asset: partnerco.com email
Subject line: partner user email

Number of recipients: 1

€ BACK

Selecting a time zone

‘When choosing your lime zone
make sure you take into account
daylight saving time

BROADCAST EMAIL »

Need help using the tool?

Contact us by email: helpdesk@partnermarketing.com
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Creating marketing collateral

STEP 5: Publish your asset

Check that you are happy with all the asset fields. Click on the Publish button to publish
your Asset. You wil now be given specific options to output your campaign based on the
type of asset selected.

Animated and Static Banners:
® Export the banner to embed in your own site.

® Compress it to send to a publishing agency.

Lenovo.

o
>
(o]
c
Q
-

Home

Assel builder

Reports

Vendor reports

My account

B8 Windows10Pro

Welcome o the Lenovo Markefing Asset Builder | Asset builder | Export

vouR PROGRESS: () cHOoSE (@) CREATE () PuBLISH
Publish asset

Step 1

How do you want to publish your banner?
Download your banner for use by a publishing
agency

This exports the bar
archive containing all the assets required

€ BACK

Embed your banner inte your own site

Need help using the tool?

Contact us by email: helpdesk@partnermarketing.com
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My activity

Keep track of all your current and previous campaigns in My Activity, You'll see notifications
on approvals, changes and updates, Plus you have the option to edit, re-publish, delete or
archive campaigns.

To access My Activity on the Lenovow Marketing Asset Builder, simply click on Ad Buider
in the navigation menu bar. Undemeath, a menu will drop down. Select My Activity.,

1. Drafted

This section of My Activity is used to make any amends as specified by the moderator. It is
also where your incomplete assets are stored, untll you are ready to send them for approval.
You can edit, preview, delete or view the Asset history work flow here. Each asset wil have a
Clear status so you know what to do next,

Lenovo.

o
> &8 Windows10Pro ‘ (intel
c
(Y}
=J  Welcome fo e Lenovo Markefing Asset Builder | Assetbuilder | My acivity
s My activity
Asset builder
g Fiter by m Drafed/Amends required
My pariner activity
[ it Banser —
Howtwors T Deet (==
R A et i S_—
_ 21 minutes ago | Ban Whilehousa (Parnetco) Ready io pubiish .
GZE) partnercom poster — =
Reports 7 minules ago | Ben Whitshouse (Pariner Drafie
Vendor reports v
My account
o : P | comioris [ woceur |
> &) Windows10Pro [ll’ltel
S
-t Weicome fo the Lenove Markefing Asset Builder | Assed builder | My aciivity
Home My activity
Asset builder
= Filter by o Drafted/Amends required Ready 1o publish
My partner activity
€D
PR U ; oafn?ruser anni n_anm ey
ute ago | Ban Whitehouse (Partnerca

Create a new asset

2D parnercom poster

_ 26 minules ago | Ben Whitehouse (Parnerco

Reports

Vendor repors v

My account

Edit

Need help using the tool?

Contact us by email: helpdesk@partnermarketing.com




How to create your own Marketing Collateral
A QUICK START GUIDE FOR LENOVO-, PARTNERS

My activity

2. Ready to publish and completed

This section of My Activity is where all asset that have been completed are kept.

You can select your assets and preview, re-publish or view the assets history work flow,

Lenovo.

My activity

Filter by w Drafted/Amends required

Awalting approval

Ready io pubilish Co

i-: LB parnerco.com email — E— Publish | &
- 5 | €

about 1 hour ago | Ben Whilehouse (Fartnarco Ready o publish -
o - HELP CONTACT US: LOG OuT
> Windows 10 Pro [intel
§
=l Welcome 1o the Lenove Marketing Asset Buiider | Asset builder | My actvity
e My activity
Asset builder

BN TSRR i W oratodimens required 1 Awaiiing approval
My pariner activity
EED parn I

e — - Bar - .arcu-:cnl)m elrrlaa.\ e = _—— Preview

Create a new asset

Need help using the tool?

Contact us by email: helpdesk@partnermarketing.com
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Reports

Reporting

Reporting is a feature of the Asset Bulder tool that is continuously being ennanced
10 ensure that the resuts of your published campaigns are extensive enough to
provide an element of lead generation for sales. To view the Reporting, click on
Asset Buider in the left hand navigation and click My Activity.

From here click on Completed and you wil be able to view your
completed campaigns.

In the drop down menu to the right of your asset, click the arrow and
then click on Report, and you will be able to view the resutts,

Email:

For emall campaigns you are able to view the exact number of recipients who have
opened your emal. You can aso view the number of bounces and how many
recipients have not opened your emall. The reporting results can be downloaded as
a CSV ile.You wil need to confirm the reason for your download and agree that you
will gain approval prior to amending any item that you have downloaded.

Animated banner

The reporting for the animated banners shows the number of click-throughs and
the frequency of click-throughs over a period of time.

B Windows10Pra

partner email

Broadcaston: 2508/15

2

Emai address

Welcome to the Lenovo™ Markeling Asset Builder | Asset builder | Partner email

® 1 Opened
o 0 Bounced

® 1 Not Opened

Alrecpents  Opened  Cicked  Unsubscrbed  Bounced
1 1 0

ben whtshouse @uearetiogemer com
whichouse ben@googiemal com

< BACK

e

(lntel
<BacK

50% of all recipients opened so far
50% ciicked a fink

0% unsubscribea

0% people marked it as spam

QSEARCH
0

ves No [) no no
no no

Home
Asset builder

Reports

Vendor admin tools v

Vendorreports v

£ Myaccount

Home | Asset bulder | Test Banner

Test Banner

Clicks and views over the last 30 days

Impressions

26

<BACK

Lenovo.

Need help using the tool?
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lcons

Here's a guide to the key icons on the Lenovor Marketing Asset Builder site,

Insert a hyperlink
Click on the hyperiink icon L to add in a web link or a mailto address.

Text editor

The pencll icon Ed indicates an editable text area. Click on the icon to type or
copy and paste in text.

Pages

On certain campaigns, there are more than one page. Look out for the Pages section
on the right-hand side of the campaign when editing.

Change or upload an image

The changeable image icon > dlows you to customize your campaign by selecting
from a range of avalable images.

Lenovo.

Need help using the tool?

Contact us by email: helpdesk@partnermarketing.com




